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ORGANISATION INFORMATION: 
 
Darebin Creek Management Committee 
(DCMC) is a not-for-profit organisation 
established in 2001. We are funded by Darebin, 
Banyule, Whittlesea and Yarra Councils, and La 
Trobe University. Our community members are 
Friends of Darebin Creek and the Darebin 
Parklands Association. 

Our primary role is to work with local 
communities, Councils and other organisations 
to ensure Darebin Creek and its bushlands 
thrive as a healthy urban waterway where nature 
is restored, conserved and cared for, where 
people go for recreation and enjoyment, and 
where the connection between people and 
nature is deepened. We do this by: 

 increasing community involvement in the 
enjoyment, appreciation, management and 
custodianship of the Darebin Creek; 

 delivering schools and community education; 
 improving our understanding of the Creek as 

a functioning ecosystem through targeted 
research and citizen science monitoring 
programs;  

 collaborating with other land managers to 
ensure open space development and 
maintenance is appropriate and consistent 
throughout the Darebin Creek; 

 promoting a shared vision for the Creek and 
a harmonized approach to strategic 
management by all; 

 championing the development, adoption and 
implementation of appropriate Concept, 
Master and Management Plans; 

 influencing government land use planning at 
both strategic and statutory levels; 

 managing the Darebin Parklands as one of 
Melbourne’s finest urban bushlands, and an 
example of what can be achieved by 
committed individuals and enlightened 
organisations; 

 speaking on behalf of the Creek and the 
communities who care for it. 

DCMC is governed by a Board of Directors and 
managed by an Executive Officer. Staff work 
within either the Coordination or Parklands 
Divisions and the heads of those divisions report 
to the Executive Officer. 

 

 

The Darebin Creek rises in semi-rural 
Woodstock on Melbourne’s northern fringe and 
flows 50 km south entering the Yarra in 
Alphington. Over this journey the Creek is 
exposed to a wide range of pressures 
associated with intensifying urbanization in the 
south, pollution and contamination from 
industrial and commercial areas in the middle 
sections, and rapidly developing new suburbs in 
the north.  

Historically, Melbourne’s urban waterways were 
mistreated as drains or wastelands. However, 
like many urban waterways Darebin Creek has 
experienced a renaissance since the 1970’s 
driven in significant part by concerned local 
residents. Today local Communities, Councils, 
State Government and others see caring for the 
Creek as a shared responsibility. 

Access to Darebin Creek and associated 
bushlands has recently been improved through 
the establishment of shared trails for walking 
and cycling. Improvements to the aesthetic 
values of the Creek through revegetation have 
made visiting a more pleasant experience. At 
the same time the Creek is facing greater 
pressures from urban expansion and 
intensification. All of this comes against a 
background of an uncertain and possibly more 
extreme climate in the near future. 

 
OUR APPROACH 
 
We have a unique role which requires us to work 
collaboratively and creatively with others to 
achieve shared objectives. As a small team we 
have to display considerable flexibility in our 
approach and a bias toward mutual support. 
Flexibility is also required to accommodate the 
scheduling of some community meetings and 
events outside normal working hours. DCMC is 
mindful of demands this may place on staff and 
in turn strives to provide flexibility in working 
conditions.  
 
Contact:  

Dr Graeme Hamilton, Executive Officer 
Tel:03 9499 4454; 0418722909 
graeme@dcmc.org.au 

  



POSITION SPRECIFICATION: 
 
Position Title:   Darebin Creek Coordinator 
 
Organisational relationships Reports to: 

Executive Officer 
Supervises:   
Coordination Division staff, contractors, volunteers  
Functional Responsibilities: 
Management of stakeholder relationships 
Staff management 
Project and contract management 

 
Stakeholder relationships Internal: DCMC employees, volunteers, DCMC Board, Friends Groups 

External: Councils, State and Federal Depts, Melbourne Water, EPA, 
NGOs, educational and research institutions, and community groups 

 
Primary Objectives  The position incumbent will: 

 Increase Community engagement with the Darebin Creek and 
associated bushlands, to improve community wellbeing and 
conservation value 

 Build partnerships with Council, Melbourne Water and other 
stakeholders to promote a consistent approach to managing Darebin 
Creek and associated bushlands 

 Lead, support and inspire staff and volunteers, 
 Manage externally-funded grants and projects to ensure high quality 

and timely results are achieved and grants are fully acquitted 
 Represent and advocate for DCMC and Darebin Creek 
 Provide high level technical advice regarding a range of Master, 

Strategic and Management Plans, and Policies 

 
Position Capabilities  The position incumbent will possess: 

 Excellent interpersonal, engagement, communication and customer 
service awareness and capability 

 Experience in project/program planning, contract management and 
reporting including budget planning and risk management 

 Strong personal leadership and the ability to contribute to building a 
positive, high performing organisation. 

 Ability to build partnerships and to work as part of a team 
 Creativity, flexibility, adaptability and resilience 
 Self-motivated and able to work with limited supervision 
 Strategic thinking, problem solving, political acumen and initiative 
 Significant experience in working with communities in natural 

resource or environmental planning or management. 

 
Position Location The position will be based at DCMC HQ in Darebin Parklands, Alphington 

Vic, and will require site visits along the 50km length of the Creek 

 
Salary / Tenure / Hours On-going Band 6 position. Salary $84,826. 
    Three-year contract renewable subject to performance review. 
 Full time equivalent to 38 hours per week; some evening and weekend 

work required to liaise with volunteers and community groups. 

 



POSITION OBJECTIVE: 
 
The Coordinator works to secure and improve the ecological and social values of the Darebin Creek 
and adjacent conservation parklands by engaging with other organisations, community groups and 
individuals who share responsibility or concern for the Creek. This role is broadly based and 
includes: community engagement and education, partnership management, project management, 
advocacy and publicity. The Coordinator represents DCMC in a range of forums and deputises for 
the Executive Officer when needed. 
 
 
RESPONSIBILITIES AND DUTIES: 
 
The Coordinator heads the Coordination Division within DCMC. The Division has a broad range of 
responsibilities and a small staff base, therefore some of the Division’s responsibilities will be 
delivered by staff supervised by the Coordinator, while others will be delivered directly by the 
Coordinator. The split will depend on staff numbers and skills. 
 
Staff Management 
 Lead staff in the Coordination Division team and supervise their day-to-day activities; 
 Manage the productivity and performance of staff through individual staff workplans and 

DCMC’s staff performance/development planning and review process; 
 Ensure staff comply with all DCMC policies and procedures.  
 
Community engagement 
 Increase community involvement in the enjoyment, appreciation, management and 

custodianship of the Darebin Creek; 
 Consult the community on matters affecting the Creek and, where appropriate, represent their 

views to other organisations. 

 Continue the development and delivery of a schools and community education program. 
  

Planning  
 Promote the development and implementation of consistent and harmonised strategic 

documents relevant to the Darebin Creek by all member Councils, State Government and its 
instrumentalities; 

 Champion the development, adoption and implementation of Darebin Creek Concept Plans, 
Masterplans and associated Management Plans. 

 
Co-ordination 
 Collaborate with other land managers to ensure open space development and maintenance is 

appropriate and consistent throughout the Darebin Creek. 
 
Land Use Planning  
 Secure and improve the ecological and social values of the Creek lands by influencing 

government land use planning at both strategic and statutory levels; 
 Engage in the assessment process for proposed developments that affect the Darebin Creek 

lands by preparing comments and recommendations on applications, and if required, 
representing DCMC through the Victorian Civil Administrative Tribunal process.  

 
Representation 
 Represent DCMC in a range of forums; 
 Deputise for the Executive Officer as required. 

 
 



Project Management 
 Deliver projects which align with DCMC priorities through all stages of: concept, development, 

fundraising, delivery, reporting and acquittal; 
 Assess and, where appropriate, seize opportunities to secure funding for projects. 
 
Funding  
 Prepare budgets and manage expenditure for Coordination Division;   
 Secure project funding from government sources (Federal, State and Local);  
 Build organisational capacity by securing funding from other sources including philanthropic 

trusts and foundations, other concerned organisations and individual donors.  
 
Advocacy, Promotion and Publicity  
 Speak on behalf of the Creek to Councils, Governments and Government Authorities; 
 Promote activities, events and involvement in caring for the Creek to local communities; 
 Raise awareness of the Creek, its attributes and threats to a broader community. 
 
Workplace Health and Safety 
 Ensure safe operating procedures are by employed staff and volunteers; 
 Personally model best practice in workplace health and safety; 
 Contribute to improved policies and procedures for health and safety management. 
 
Other duties as directed by the Executive Officer 
 
 
SKILLS, KNOWLEDGE AND EXPERIENCE: 
 
Accountability and extent of authority: 
 Accountable to the Executive Officer for all aspects of their work including the performance of 

subordinate staff; 
 Authority to expend funds within agreed budgets; 
 Authority to develop procedures and other methods; and 
 Ability to contribute to the development of policies and standard operating procedures (SOPs). 

 
Judgement and decision making: 
 Discretion over the approach taken within bounds agreed with Executive Officer; 
 Ability to modify procedures (other than SOPs) and methods for activities within their area of 

responsibility and experience, when the situation requires. 
 
Specialist knowledge and skills 
 Knowledge of urban and rural conservation and catchment management issues;; 
 Knowledge of ecology and hydrology of riparian areas and associated vegetation communities; 
 Well-developed skills in data analysis and interpretation; 
 Financial management skills; 
 Well-developed oral and written communication skills.  
 Knowledge of relevant computer programs and associated equipment. 
 
Management skills 
 Ability to lead, manage, motivate and develop staff; 
 Ability to work with community groups to help them achieve project objectives; 
 Ability to achieve objectives within time and budget constraints; 
 Well-developed project management skills; 
 Understand priorities and principles in risk management and Occupational Health and Safety.  
 



Interpersonal skills 
 Ability to gain co-operation and assistance from a wide range of people and organisations; 
 Excellent problem solving ability for a wide range of issues which may affect project outcomes;  
 Ability to effectively communicate with wider community.  
 
Qualifications and experience 
 
A tertiary qualification in a discipline relevant to DCMC’s work is highly desirable and/or relevant 
experience in the not-for-profit or government sectors. 
A current Victorian Driver’s Licence. 
 
Other Relevant Information: 
In accordance with the Australian Fair Work Act 2009, protection from unfair dismissal is subject 
to a minimum six month period of employment, which includes a three month probationary 
period. 
 
The successful candidate will be required to provide proof of Australian Citizenship or residency 
status, (including at least a birth certificate or passport), and proof of identity, (Medicare card 
and/or current driver’s licence). 
 
This position requires a satisfactory Police Check result prior to an offer of employment being 
made. The position requires a working with children check. 
 
Darebin Creek Management Committee is an equal opportunity employer. We value diversity 
and encourage applications from Aboriginal people, people with disabilities and culturally and 
linguistically diverse backgrounds. Reasonable adjustments can be negotiated. 
 
 
KEY SELECTION CRITERIA: 
 
1. Excellent interpersonal skills with proven ability to positively engage and foster strong 

professional relationships with key stakeholders, community groups and employees; 
2. Proven project design, delivery and management skills with the ability to effectively manage 

resources and provide specialist advice; 
3. Demonstrated ability and experience in managing, leading, motivating, and developing staff to 

create a positive outcome focussed and performance orientated culture 
4. Demonstrated initiative and problem solving skills in complex situations; 
5. Sound knowledge and experience in working with not-for-profit organisations, government 

and/or conservation agencies; 
6. Highly developed written and oral communication skills; 

 
 
 

Contact: Dr Graeme Hamilton, Executive Officer 
Tel:03 9499 4454; 0418722909 
graeme@dcmc.org.au 
 

 


