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Position Description - Executive Director 
 

 
Conditions:  0.8 – 1.0 Full-time equivalent (negotiable)   

Contract:  12 months – possibility to extend in this growing organisation 

Location:  Melbourne, Australia 

Close:   28th August 2019 (COB-AEST) 

 

 
 

Job purpose 

Doctors for the Environment Australia (DEA) is seeking an Executive Director with a passion to drive 

the next phase of development in pursuit of its Mission, ‘Protecting health through care of the 

environment’.  

 

The successful candidate will have the experience to lead transformative change and be well 

equipped to direct expansion of DEA’s influence through research, media exposure, education, 

campaigning and lobbying of decision makers on the health impacts of global warming and 

environmental degradation.  

 

 

About DEA 

Doctors for the Environment Australia Incorporated (DEA) is Australia’s leading health organisation 

educating on and advocating against environmental damage that threatens human health with a 

focus on climate change. Our members are medical doctors and students, from all branches of 

medicine who are deeply concerned about climate change, loss of biodiversity and the importance of 

clean air and water. Their efforts to influence Australia’s environmental policies are supported by a 

national Scientific Advisory Committee which includes some of Australia’s most distinguished doctors 

and medical scientists. DEA is an independent, self-funded non-government organisation with 

activities in all Australian states and territories. DEA is a registered environmental charity with 

deductible gift recipient status. 

 

DEA’s activities are diverse. We engage with fellow medical colleagues, politicians, media, the wider 

community and other organisations; hold briefings with leading policy makers; present information 

to parliamentary inquiries; speak at community  and medical forums; write comment articles; 

provide expert opinion to journalists, other organisations and campaigns; publish peer-reviewed 

studies, position papers and fact sheets. 

 

DEA’s work is supported by administrative staff (1.0 FTE), a Communications and Media Coordinator 

(0.6 FTE) and a national Scientific Advisory Committee of acknowledged scientific experts. As 

doctors, our professional integrity is of paramount importance. DEA is governed by a 12-member 

Board. 

 

Further information on DEA’s background, actions and achievements can be found in our information 

brochure Healthy planet, healthy people – Doctors protecting our future and Annual Reports. 

https://www.dea.org.au/about-dea/committees
https://www.dea.org.au/wp-content/uploads/2017/05/DEA10031-Brochure_Final.pdf
https://www.dea.org.au/dea-annual-reports
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The Position 

Reporting directly to the Board, the Executive Director will work to increase DEA’s advocacy reach 

and influence, by building capacities to amplify its research and advocacy. She or he will; 

• Lead or support high-level lobbying by DEA and its partners and allies. 

• Assist in the implementation of DEA’s current Organisational Review Plan. 

• Develop further the organisation’s capacity to mobilise resources, enabling DEA to do more.  

• Help develop a fundraising strategy using a mix of approaches, e.g. direct marketing 

(including digital, regular giving) major gifts and bequests, and grant applications.  

• Coordinate and support the work of DEA’s committees and staff, including research & 

submission-writing, policy briefs and fact sheets.  

• Oversee campaign planning and risk management. 

• Have experience in mainstream and social media. 

• Deliver public-facing media work as well as supporting designated media spokespeople.  

• Coordinate the supervision of staff.   

• Co-ordinate DEA’s volunteers working in an educational role, highlighting the health impacts 

of environmental degradation.   

 

 

Qualities 

• A proven team-builder, the Executive Director will have experience in leading change and 

transition. S/he will have a good understanding of governance, with some experience of  

working with or supporting not-for-profit Boards and expert volunteers. 

• S/he will have a strong strategic sense and hands-on experience running a small organisation 

in good times and bad. 

• S/he will demonstrate commitment to protecting the environment and social justice. 

 

 

Key Roles 

1. Governance: to support the Management Committee’s (Board) oversight, fiduciary role and 

strategic leadership in pursuit of DEA’s Vision, Mission and Strategy, including regular written 

and verbal reports.  

2. Policy advocacy: to co-ordinate and develop public policy advocacy: including lobbying, 

research and submissions, and media work by Members and staff. 

3. Campaigning: recruiting new members, mobilising existing members and building/joining 

alliances to campaign on DEA issues. 

4. Fundraising for growth: substantially increase fundraising, using the most cost efficient 

and strategic fundraising channels and methods. 

5. Management: of the staff and operations of the organisation (finance oversight in 

conjunction with the honorary treasurer, human resources, IT and systems, legal and 

reporting obligations) in line with the Strategic Framework. 

6. Stakeholder management: support and encourage the Scientific Advisory Committee, the 

State Committees, National Committee and other sub-committees. 


