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Senior Prevention Advisor 
Reports to Director, Prevention 
VPS Level 5  
Full Time or Part-time (minimum 0.8 FTE), 13 months fixed term 
Located:  Level 6, 14-20 Blackwood St, North Melbourne 
Salary in accordance with Schedule B, VPS Enterprise Agreement (2016) 
 

About the Victorian Responsible Gambling Foundation   
Our Vision  
A Victoria free from gambling related harm. 
Our Mission 
To improve the health and wellbeing on Victorians by working with our communities and government to deliver effective, 
evidence based initiatives and innovative approaches to prevent gambling harm and provide support for those seeking 
help. 
Our values 
Our values guide the Foundation’s actions, behaviours and the way we engage with each other and our stakeholders. At 
all times, we aim to be: 
Respectful: We are respectful, professional and constructive in the way we work together. We value people’s time, 
perspectives, experiences and contributions. 
Accountable: We are open, impartial and objective in our approach. We follow through on our commitments and are 
accountable for our actions and outcomes.  
Collaborative: We seek out and support a broad range of contributors, collaborators and partners to inform our work 
and enhance our impact. We listen, are responsive and engage continuously - keeping stakeholders informed and 
involved as we progress.  
Innovative: We work with our staff, stakeholders and the community to lead the way on innovative strategies and 
programs to reduce gambling harm. 
 
Our organisation   
The Foundation is a statutory authority, established in 2011. We use a public health approach to focus on prevention, 
early intervention and support for those who may experience gambling harm.   

Harm from gambling can happen much earlier than people realise and affect the health, wellbeing and financial security 
of individuals, family and friends. By partnering with others, the Foundation is working to raise awareness of gambling 
harm and provide access to a range of effective help services. It also provides private policy advice to government.   

Our prevention initiatives include state-wide advertising campaigns and community programs, and work with venues to 
help create safer gambling environments.  Our research program provides a robust evidence base to underpin our work. 
The Foundation’s role extends to providing the latest information to community groups, local government and the public 
about gambling and its regulation in Victoria.   

We are an inclusive workplace that embraces people’s experiences and perspectives. We create accessible work roles 
and encourage applications and interest from Aboriginal people, those with lived experience of gambling, people living 
with disability, LGBTIQ and those from CALD communities.   
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Role Purpose 
Reporting to the Director, Prevention (within the Prevention and Programs Branch) the Senior Prevention Advisor will 
lead and coordinate the Foundation’s prevention grants initiatives, which includes the Prevention Partnership Program 
(the Program), other prevention grants programs and related initiatives and strategic partnerships. 
 
The first in its kind in Australia, the Program aims to test new ideas that reduce gambling related harms and build the 
evidence base around effective prevention practice. An important function of this role includes working with diverse 
stakeholders, ensuring that any current program arrangements are designed for impact and are well managed, seeking 
to continually improve and enhance performance and to build a gambling harm prevention sector. 
 
Working at senior level, this role includes leading the ongoing development and implementation of the prevention grants 
initiatives and co-designing and working collaboratively with the Foundation’s strategic prevention partners. The role will 
work collaboratively with community and evaluation partners to designed initiatives that demonstrate outcomes and 
impact. Consequently, the successful candidate will enjoy the challenge of working flexibly on different components of 
the Foundation’s prevention approach. Lastly, the role also has a strong leadership element – it includes providing 
authoritative advice and innovative options and solutions for the Foundation’s suite of prevention grant initiatives and 
programs, and coaching and supervising staff undertaking day to day program management.  
 

Essential Skills    
 Proven ability to think strategically, plan, implement and evaluate prevention programs and community partnerships 

that engage communities and address harms to improve their health and wellbeing.  

 Demonstrated ability to work within a complex operational environment and broker mutually benefitial outcomes 
with diverse stakeholders, both internally and externally.  

 An understanding of health promotion prevention frameworks, including the drivers that underpin public health 
issues.  

 

Key Selection Criteria  
Knowledge and Skills  Program/Project Management – Experience in planning and managing key 

projects/programs, liaising with team members, anticipating and addressing issues, and 
negotiating key elements with stakeholders to ensure objectives are achieved. 
Strategic and Analytical Ability - translates strategic objectives into concrete business 
activities, tracking progress against organisational goals and delegating effectively. Uses 
conceptual thinking and analytical approaches to support decision making in the work area. 
Stakeholder Management – develop practical solutions to meet stakeholders’ needs, 
utilising leadership and expertise to effectively broker long-lasting solutions, build good 
working relationships to deliver organisational outcomes. 
Written Communication - prepare project briefs, reports, plans, and policy options and 
recommendations on complex issues which are clear, exhaustive, and provide strong 
support for a preferred position or action.  
Verbal Communication - builds effective relationships with a diverse range of stakeholders 
and confidently argues complex concepts, negotiating with tact and diplomacy on difficult 
issues. 
Organisational Awareness - develops new approaches and creates and amends business 
plans to align with understanding of organisational goals and address obstacles, creating 
linkages with other work areas to support aims. 
Environmental Scanning - creates mutually beneficial relationships with colleagues and 
stakeholders to broaden understanding and gain an appreciation of the pubic health and 
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gambling sector, its trends and developments, and effective responses. 

Personal Qualities  Flexibility - adapts approaches and work to changes in the environment and effectively 
meets new challenges. 
Relationship Building - acts confidently to quickly build rapport with others and provide a 
sound basis for productive relationships based on mutual trust and respect. 
Empathy and Cultural Awareness - demonstrates an interest in and an appreciation of a 
range of different cultures and actively seeks to understand and effectively address the 
issues and views of others. 

Qualifications A tertiary qualification in health promotion, public health, social policy or community 
development.  

 

Key Accountabilities  
 Plan and deliver major prevention initiatives that prevent and reduce gambling related harm. This will include: the 

Prevention Partnership Program, other smaller grants programs (such as CALD or regional focus) and strategic 
partnership initiatives.  

 Plan and oversee an evaluation framework regarding Foundation’s suite of prevention programs and initaitives, 
working closely with an evaluation partner and funded organisations to demonstate program perforamnce and 
impact.  

 Identify and resolve emerging issues, risks and trends impacting on the successful achievement of key business 
priorities and operational program imperatives.  

 Pro-actively build and maintain successful relationships with diverse stakeholders to broker shared solutions and to 
foster a (gambling) prevention sector.  

 Work collaboratively across the Foundation to implement and share key learnings from the Program to inform the 
Foundation’s operations and initiatives and build the evidence around gambling harm prevention. 

 Provide authoritative advice, reasoned recommendations and innovative program options and solutions to complex 
issues to senior management and key stakeholders on prevention initiatives and programs, including the Gambler’s 
Help Community Engagement program.   

 Prepare and present detailed and comprehensive reports, board papers, and briefings.  

 Mentor and provide advice and guidance to staff members within the Prevention and Programs branch in regards to 
gambling harm prevention, that builds knowledge, skill and capacity. This could also include supervising and 
overseeing the work of staff members.  

 

Important Information   
The Foundation is committed to providing a working environment which is engaging, safe and inclusive. We adopt public 
sector employment principles established under the Public Administration Act 2004. The principles aim to ensure that 
employment decisions are based on merit, and that employees are treated fairly and reasonably. All employees are 
required to comply with the Victorian Public Service Code of Conduct. The Foundation affirms that the collection and 
handling of applications and personal information will be consistent with the requirements of the Privacy and Data 
Protection Act [2014]. 
The position description is indicative of the initial expectation of the role and subject to changes or focus of the role. 
Please visit the Victorian Responsible Gambling Foundation’s website (www.responsiblegambling.vic.gov.au) for more 
information about our work. 
 


