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Policy and Project Manager 
 
 

DEPARTMENT    National Suicide Prevention Program  

 

PORTFOLIO    Innovation 
 

REPORTS TO    Senior Manager, National Suicide Prevention Program 
 

 

DIRECT REPORTS   Nil 
 

 

LOCATION    Randwick 
 

 

AWARD    Health Professionals & Support Services Award 2010 
 

 

AWARD CLASSIFICATION  Support Services L8.2 
 

 

INSTITUTE JOB BAND   C  
 

 

POSITION STATUS/TENURE  Maximum Term Position  

 

DATE PD APPROVED   January 2018 
 

 
 
 
 
 

 

 
Founded in 2002, The Black Dog Institute is a not-for-profit Medical Research Institute and a global 
leader in translational mental health research. We harness the latest technology and other tools to 
quickly turn our world-class research findings into clinical services education and e-health products that 
improve the lives of people with mental illness and the wider community.  Our areas of strength include 
suicide prevention, e-mental health, workplace mental health, novel treatments and prevention in 
young people. 

 
Our mission is to enable mentally healthier lives through innovations in science, medicine, education, 
public policy and knowledge translation.  
 
Our values are a key part of our integrated approach and are a critical component of our organisational 
culture as they guide our decisions and behaviours.  Institute staff and management have created and 
adopted the values of:  
 

Respect – Compassion – Excellence – Collaboration – Innovation 
 
The Black Dog Institute is proud to offer a dynamic working environment for our staff. We are invested in 
maintaining a positive workplace culture which values people and their wellbeing. We offer a varied 
wellbeing program tailored to staff needs and provide opportunities to attend learning and development 
seminars, engage in health and fitness activities as well as social events. We also offer flexibility in working 
hours and promote a healthy work life balance. 
 
 
 

POSITION DESCRIPTION  

1. ABOUT THE BLACK DOG INSTITUTE 
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The purpose of this position is to support the National Suicide Prevention Program to deliver 
against funded priorities, and advance the field of suicide prevention program implementation 
through the development and delivery of reliable, quality-driven, evidence-based resources, 
advice and expertise. 
 
The role will focus on translating evidence-based interventions into a policy and implementation 
environment, by developing practical tools, position statements and other resources. The 
position-holder will be adept at appraising and interpreting research findings, and presenting 
them in a format that can be adopted by practitioners.   
 
The position works collaboratively with internal and external stakeholders to identify priorities 
and develop timely and responsive solutions.   
 
National Suicide Prevention Program: 
 
Black Dog Institute is currently supporting 29 trial sites across Australia, to implement systems-
based approaches to suicide prevention. Five of those trial sites (in NSW and the ACT) are 
conducted as a high-fidelity research trial, in which sites implement all nine evidence-based 
strategies of the LifeSpan integrated approach to suicide prevention simultaneously across their 
communities. Of the remaining 24 sites, 12 are funded by the Federal Department of Health and 
a further 12 are funded by the Victorian Department of Health and Human Services. The Black 
Dog Institute’s National Suicide Prevention Program team has been contracted to support these 
sites to adapt systems-based principles to their local communities, many of which are focused 
on specific population groups (such as Aboriginal and Torres Strait Islander people, those 
identifying as LGBTQI, ex-Australian Defence Force and their families, older people and men in 
the young to middle age range). In providing this support, the national program offers: planning 
and implementation support to individual sites; access to resources and expert advice on 
evidence-based suicide prevention strategies; forums to bring together representatives from all 
trial sites, and facilitate knowledge exchange and support; and assistance with data acquisition 
and analysis where required. 
 
As the majority of suicide prevention trials will conclude in June 2020, a key focus of the National 
Suicide Prevention Program is leveraging the learnings of the trials and sustainability of the 
investment. The National Suicide Prevention Program will focus on consolidation and growth.   
 
 
 

 
 

Research Synthesis and Delivery 

• Undertake regular reviews of suicide prevention scientific literature and program delivery, 
maintaining awareness of currency of practice. 

• Provide internal stakeholders (National Suicide Prevention Program team and others) 
with advice and interpretation of available evidence-based suicide prevention 
strategies. 

3. DUTIES 

2. JOB PURPOSE 
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• Deliver rapid evidence reviews, for the purposes of supporting trial sites to choose and 
implement flexible and nimble suicide prevention programs and services.  

• Work with the Senior Manager, National Suicide Prevention Program to develop 
adaptation tools which support the implementation of evidence-based systems 
approaches to suicide prevention in priority populations. 

• Work collaboratively to develop culturally safe, relevant and inclusive resources for 
diverse populations across Australia. 

• Lead the scoping and writing of resources and guideance documents, drawing together 
input from other members of the team, and partners from the trials and the sector. 

• Contribute to the development of team-wide initiatives, such as the development or 
workshops, webinars and other services to stakeholders. 
 

 Stakeholder Communication 
• Liaise with researchers within the Centre of Research Excellence in Suicide Prevention 

(CRESP II) to remain abreast of latest research findings 

• Effectively communicate complex research findings that relate to interventions and 
practical delivery of evidence-based resources under the National Suicide Prevention 
Program  

• Facilitate the implementation of National Suicide Prevention Program priorities by 
working collaboratively with the LifeSpan high fidelity Research trials and program 
owners 

• Provide suggestions about how evidence-based interventions might be interpreted and 
implemented on a national scale. 

• Support the team to deliver quality webinars and workshops, by assisting with content 
development. 

• Provide regular updates to internal stakeholders on project developments through team 
meetings and committee structures. 
 

Planning and Reporting 

• Contribute to work planning and regular progress reports. 

• Provide input into the development of sustainable business models by synthesizing 
research and feedback from implementation processes. 

• Collaborate with members of the National Suicide Prevention Program, the broader 
LifeSpan team and other internal stakeholder to identify areas where there is a need for 
Black Dog to issue a statement or position. 

• Prepare position statements, briefing papers and reports on a diverse range of issues, 
based on knowledge translation principles. 

• Prepare reports, findings and position papers from major team initiatives, such as 
workshops, webinars and conferences.   

• Contribute the evidence-base and expert knowledge to submissions and grant 
applications that support ongoing delivery of the National Suicide Prevention Program. 
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Essential Criteria 
1. Undergraduate Degree in psychology, science or related discipline with Honours or equivalent, 

with demonstrated experience in designing and delivering a program of research and the 

development of a thesis  

2. A minimum of three years post-University experience working on a project or program that 

focuses on the practical application of research ideally within a public or mental health setting 

3. Demonstrated capacity to rapidly review and synthesize research literature and other 

academic material  

4. Demonstrated experience of synthesizing material from a diverse range of sources- such as 

academic, government, consultation outcomes with stakeholders- to form policy statements 

or position papers 

5. Demonstrated capacity to work collaboratively, especially where there are complex concepts 

and principles to be expressed for a broader audience 

6. Strong interpersonal and communication skills with the ability to positively influence 

outcomes, develop and maintain productive working relationships  

7. Ability to demonstrate values of respect and compassion in workplace behaviour 

 
Desirable Criteria  
 

1. Experience in the Not-for-Profit sector, or with Primary Health Networks 

2. Experience in suicide prevention research or program delivery 

3. Understanding and experience in implementation science 

 
 

 

 
I acknowledge as the holder of this position, that I agree to display the organisational values 
and behaviours and work in accordance with the key responsibilities of the role detailed in this 
position description.  
 

Note: A copy of this signed acceptance is to be placed on employee’s personnel record and a 
copy provided to employee 

 

Name: 
 
Signature: 
 
Date: 
 

4. SELECTION CRITERIA 

 

5. Acceptance 

 


